
PROCUREMENT CARD (PCARD) 
ORDER LOG 

 
 

CARDHOLDER NAME: ________________________________  Page ______ 

For the month of:              ________________________________ 

Merchant 
Reference # 

Date 
Ordered 

Vendor Name Description of 
Articles Purchased 

Price Account 
Number 

Date 
Received 

Balance 
Remaining 

        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        

 


